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press
Service Agreement
We will provide a thirty (30) day job posting, database searching and screening services in consideration of your agreement to the following terms and conditions:
You will comply with all applicable Federal, State, and Local employment laws and regulations during the search.  We will indemnify and hold you harmless from any claims or damages caused by our non-compliance with any such laws.  
You agree to notify us of any changes in the duties or workplace from those originally specified by you.
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For your agreement to the above conditions and the payment of the contracted fee, Search-[image: image3.jpg]


press will provide the following services:
1. We access, post and search applicable job postings and résumé databases with various national and local Internet job posting companies. 
2. We will recruit, screen, and forward candidates qualified to meet your specifications. 

Our goal is to ensure a clear understanding of your business and culture.  To meet this goal, for each position, we will request the following:
         A Company Profile.
         A copy of the position description/summary.
         Job duties.
         Position qualifications and compensation plan.
         Questions you would like for us to ask the candidates.
Scope of Services:  
Once you have signed this Agreement, completed and signed the Position Profile assignment form, Search-[image: image4.jpg]


press will perform the following services on your behalf:
 
            1.  Ads will be posted and searches conducted on applicable local, state and national Internet job boards          for up to 30 days or until a suitable candidate is hired, whichever comes first.
 
2.  Screen candidates responding to the search.  The approved candidates will apply directly with you.  We will screen the résumés on the following six basic requirements for the position as set forth by you:
         Minimum work experience in same and/or similar position.
         Minimum education or related experience.
         Required degree, license or certification.
         Tenure, length of time in each previous job held.
         The résumé accurately represents the candidate's knowledge, skills and abilities listed to perform the essential functions of the job.  
         The candidate is available based on interest in the position, compensation, hours of work and work site location.
3.       Each week we will deliver to you all of the qualified candidates we obtain and a summary regarding those candidates.
4.       We will telephone screen candidates to determine:
         Their current situation.
         Level of interest in this position.
         Their availability (are they ready to take a new position and how soon could they start).
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press cannot guarantee that we will succeed in contacting candidates, or that the candidates will be interested in and available to accept employment with Client.  There are no guarantees, as with any Internet job board posting and database search, print advertising or any other sourcing method that a suitable match will be found.  
Service Fee:
$ _________for posting to Job Boards and database searches.  
If the posting results in the client hiring multiple employees, regardless of the position, a posting fee will be billed for the second hire at the same rate as the first posting.  Additional hires will be billed at ½ the cost of the original posting.
Payment:  Payment will be due upon receipt of invoice. A monthly service charge of 1.5% (18% per annum) may be assessed on postings remaining unpaid 30 days after invoice date.  Client agrees that Search-[image: image6.jpg]


press is entitled to reasonable collection fees, attorney fees, and other expenses incurred to collect all charges to Client's account.
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press makes no assurances, representations or guarantees that: (a) the services provided hereunder will result in Client hiring any candidate; (b) the posting of Client's open position and screening of candidates will result in sourcing any qualified candidates; and (c) any candidate provided by Search-[image: image8.jpg]


press to Client will accept a position offered by Client.  The scope of our services under this agreement does not include in-depth or in-person interviewing of candidates, participation in the post interview process including the offer process, background / reference checking or education / certification / license verification.  These services can be provided for an additional fee.
 I am an authorized agent for Client and by signing below, agree with these rates, terms and conditions.
________________________________________________            ____________________________
Client Company Name                                                               Date
 
________________________________________________            ____________________________
Authorized Signature                                                                 Title
 
 
Search Express and Our Clients Are Equal Opportunity Employers
